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Slide notes 

 

Text Captions 

 

Length: 5:00 min.  
Welcome to the 

 WebCT Assessment Tool  
Tutorial. 

This tutorial has audio  
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associated with many of the screens.  Narration will often 
compliment the actions taken by the mouse on screen. 

If you do not hear this being statement being read, you may 
want to make adjustments to your computer's sound system. 

Thank you. 
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Slide notes 
Upon entering the course, you will notice the green strict next to the tools where new items have appeared. 
To access the newest assessment for the course, click on the Assessment tool within the menu bar. 
 

Text Captions 
 

Select the Assessments  link 
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Slide notes 
The bold items indicate assessments that are available.  This item is available from Jan 22, 2008, until Jan. 24, 2008.  The test will no longer be available to 
students after the posted time and date.  If there is no end date indicated, the assessment End: date will be listed as Unlimited. 
 

Text Captions 
 

January 24, 2008   11:59 p.m. 
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Select the Sample Test taking Procedures  link 
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Slide notes 
Preliminary directions will also tell the test take how the test is delivered.  In this case, questions will appear individually, with possible answers listed below 
the question. 
 

Text Captions 
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Slide notes 
Questions can be answered in any order, and you will be able to re-visit questions to check or even change your original answers.  
 

Text Captions 
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Text Captions 
 

Click the Instructions and Troubleshooting  button 
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Slide notes 
Be sure to read this entire page carefully before you begin your test. 
 

Text Captions 
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Slide notes 
Click the "Begin Assessment" button to access your test 
 

Text Captions 
 

Click the Begin Assessment  button 
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Slide notes 
Read the question, and select an answer from the choices below. 
Question formats may vary, such as fill in the blank or small essay questions. 
 

Text Captions 
 

The Assessment - Windows Internet Explorer  window opens 
 

Select the  a. True  radio button 
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Slide notes 
Notice the Exclamation Point appearing under the Number one in the right side answer frame.  This indicates that an answer has been selected, but not yet 
saved. 
 

Text Captions 
 

Select the Save and View Next  link 
 

Notice the Exclamation Point appearing under the Number one in the right side answer frame.  This 
indicates that an answer has been selected, but not yet saved. 
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Select the  e. All the above  radio button 
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Slide notes 
You may chose not to enter an answer at this time, leave item as 'Answer not Saved', as noted by the exclamation mark in the right side of the 'Question 
Status' box 
 

Text Captions 
 

Select the Next Question  link 
 

You may chose not to enter an answer at this time, leave item as 'Answer not 
Saved', as noted by the exclamation mark in the right side of the 'Question 

Status' box 
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Click the OK button 
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Select the True radio button 
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Slide notes 
You can also select an answer, and not submit it just yet.  The exclamation remains until you return to the question to submit your answer. 
 

Text Captions 
 

Select the Save and View Next  link 



���������� 	
���
���������������� �

 

��������
�����

Slide 41 - Slide 41 

 
Slide notes 
 

Text Captions 



���������� 	
���
���������������� �

 

��������
�����

Slide 42 - Slide 42 

 
Slide notes 
 

Text Captions 



���������� 	
���
���������������� �

 

��������
�����

Slide 43 - Slide 43 

 
Slide notes 
 

Text Captions 
 

Select the True radio button 
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Select the Save and View Next  link 
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Select the Save and View Next  link 
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Slide notes 
Notice the only question that remains unanswered, is #2, a question previously chosen to be "skipped" by the user. You can now return to that question, 
answer and submit 
 

Text Captions 
 

Notice the only question not saved, is number 2, the question that was chosen to "skip" before "Saving" 
the answer. 
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Select the  e. All the above  radio button 
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Select the Save and View Next  link 
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Select the Next Question  link 



���������� 	
���
���������������� �

 

��������
�����

Slide 54 - Slide 54 

 
Slide notes 
Upon Review, test takers may also go back and change the original answer, and "re-save" the newly selected answer 
 

Text Captions 
 

Select the False  radio button 
 

Upon Review, test takers may also go back and change the original answer, and "re-save" the newly 
selected answer 
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Select the Save and View Next  link 
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Slide notes 
When all the questions have been answered and reviewed, select "Finish" to submit your test 
 

Text Captions 
 

Click the Finish  button 
 

When all questions have been answered (and reviewed), select "Finish" to submit your test. 
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Slide notes 
A ' Last Chance to check your answers' opportunity appears. 
If ready your test is to submit, Click the 'OK' button. 
 

Text Captions 
 

A ' Last Chance to check your answers' opportunity appears. 
If ready your test is to submit, Click the 'OK'  button. 
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Slide notes 
The Submission in Progress page appears 
Do not make any changes to your computer during this time 
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The Submission in Progress  page appears 
Do not make any changes to your computer during this time 
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Slide notes 
A Verification of the process lets you know that the submission process is complete.  Click the 'OK' button.  This will end your test taking session. 
 

Text Captions 
 

A Verification of the process lets you know that the submission process is complete.  Click the 'OK' 
button.  This will end your test taking session. 
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Slide notes 
Upon submission, various links are available for your viewing, showing various statistics about the test you submitted, including grade, times spent on each 
question. 
 

Text Captions 
 

Upon submission, various links are available for your viewing, 
showing various statistics about the test you submitted, including 

grade, times spent on each question. 
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Select the 00:02:44  link 
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Select the Close this window  link 
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Select the  View Attempt  link 
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Select the 00:02:44  link 
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Select the View All Submissions  link 
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Select the Assessments  link 
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Slide notes 
You have now completed the "WebCT Assessment Tool" Tutorial 
 

Text Captions 
 

You have now completed the "WebCT Assessment Tool" 
Tutorial 

 


